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1. @033 Control panel cdiordatufisanaziu (1Broa1ti9oT0 ULUI 2 WA wvvoeveeeeee e 7
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I mucBa88iuogeInygastios Web Browser (https:/mail.mof.gov.la)

1. Sncda Web Browser

A=zfUlU029INrg0INUIU U001 TEe11u Web Browser céu: Chrome @, Firefox@, Edgee
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Ministére des Finances

+ Mailboxes ) INBOX

xalya@mof.govla Subject

Starred

No message
Drafts 0/0
Sent o3
Junk oo
Trash 5110
Quarantine 0/0

2. mudjuazdingw Tiduardingoutio 2e3fiuie)

wredIduniniucE1tgasfudiuoguldnuedo Wdjuardindivifivazdu CFMailMof@2025!

2
0 as

Tcduaziinduegelfiucey lnuldusAinmiuadfiuesiazlu (gu: azdinfieyuensuliosufio
Snasuing-Uoy, Snaraziian (@.,4,%,&,$...) €z Gocan, aoufivdyoisuaiuou 6 Hosuty

(Hrfinfiegmucisutascszunisiouistindzjo Gifoda) sugrgau) 2uneuniy Jjuacdingiudag

P
' Q
QUi
B v E 1] .H-I Mr Xaiya PHETNION -
| Usage Summary
Account Setting Ma®t Meenen o ann san iao

Change Email Passwor

—
Internal Mail Account - Information At Old Password | seeeess
—
Log
xaiya@mof.gov.la Changs Password New Password | seeeeees
- Your password must be followed these conditions

(%) 6 or more characters
i ks

(%) Uppercase Letter

() Lowercase Letter

(%) Atleast one number

(©) Atleast one special character (#? 1@ $ %~ &*-)
(©) Not part of usemame

ConfiIn New Password | =s=s=e=*

Cancel | Change Password

Anndzgu911

1. 110 gew Wiolssy 321U (Uln: +856 20 78 956 646

2. 110 9300 Stangy 38N (OlN: +856 20 22 457 772



3. dunn2uugaud

[sialetedlakESMPersonal Information gt HVENELS cﬁsﬂsnéyuﬁjaém hdutiou,

wdoRNYU wWeluiin2yy nactisy DUl

Account Setting

GENERAL SETTING
Account Information Personal Information Cancal |

Personal Information

Usage Quota Your profile will be made available to your friends. This information will be displayed as your contact data

Language & Time Zone

First Name Mr Xaiya
APPLICATION SETTING

Middle Name
TO DO SETTING

To Do Display LastName | PHETNION

Share Permission

Display Name | vinw sosws chodoou

FRIEND SETTING

Privacy Position | Sganau
MAIL SETTING Department | e niviagiyusiommunauedu
Mail Display

Organization/Company NigoonILEiYy
INTERNAL MAIL ACCOUNT

xalya@mol.gov.a Phone | 856 ~ 2078956646 -]

EXTERNAL MAIL ACCOUNT Please insert phone number for finding friend.
Add External Account
StreetAddress | 23 S99

District/City Phonxay Village, Saysettha District
State/Province | Vietiane Capital
Zip |01160

Country Laos

2

wefISuinn2JuR0, xTuStud olazcdtisuniui 18263190 Mhda uasdugeIiu

iCintulagyugroaunuluitsugu.
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Il.  mugau Microsoft Outlook (81fiu ScuoloiinzgoInciy

1. @0anE3 Control panel istdrtufistnasiu (Wroadiglo Yot 2 wid)

All Apps Documents Web More =

Best match

== Control Panel
System —
Apps =
Control Panel
¥ Settings System
Settings
®  System

&= Taskbar notification area

2
2
8
3
A

@ See if you have a 32-bit or 64-bit

version of Windows
Mail -in0

Search the web
Mail -in0

L~ .
L control panel - See more search results Default Programs

control panel open Programs and Features

) I

control panel windows 11 = Change battery settings
View devices and printers

Device Manager

control panel settings

control panel windows

Mail -in0

o8B 3

Mail - in 0

control panel =1 | °F Y ™ u ® ﬂ vl
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TunasdudiunIzg Mail (Microsoft Outlook) Tugunsucan 1 WWwauiluaid1 Mail cdis

Hum1F9aIN0.

<« S [£5] » Control Panel w le] Mail x :|

1] Mail (32-bit)

@ Mail (Microsoft Outlook)

oSealch Windows Help and Support for "Mail"
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2. mniuldicdendidr Mail (Microsoft Outlook) > Add..Beudtiignu > OK

2 > Control Panel > All Control Panel Items

Adjust your computer's settings View arge
" ]
. e General
B AutoPlay 31ts Ba;kup and Restore % BitLocker Drive eneral bitial Manager
o (Windows 7) Encryption :
ez “_D The following profiles are set up on this computer:
Date and Time b Default Programs "-.y Device Manager > Access Center
File Explorer Options & File History A Fonts 1 et Options
- Microph = 2 k and Sha
< Keyboard tj:toevo icroprione Ira Mail (Microsoft Outlook)l o Jrr and Shating
g Phone and Modem \‘; Power Options P | Programs and Features n
When starting Microsoft Outiook, use this profile
) Prompt for a profile to be used
R teA| d Deskt
‘ SIOIEAPRANG PRIOR. P Security and Maintenance , Sound © Always use this profile Fenter
» Connections
= i Defend
E System = Taskbar and Navigation WA Troubleshooting ;\;VS SIEneST
oK Cancel
‘* Windows Mobility Center i Windows Tools @ Work Folders
: D New Profile 4 %
B cresteNewprofie 3 -
Profile Name Cancel
Xaiya PHETNIION| l
¥ & P ey M o D g 4
Uicden “Manual setup or additional server types” «dofin “Next” .. e
tmen “POP or IMAP” waonn “Next
Add Account X Add Account X

Auto Account Setup Choose Service
Manual setup of an account or connect to other server types.

- (O Outiook.com of Exchange ActiveSync compatible service
© E-mail Account Connect to a senvice such as Outlook.com to access email, calendars, contacts, and tasks

®

® POP or IMAP
Connect to a POP or IMAP email account

1

®) Manual setup or additional server types H
2 < Back Cancel

Anndzgu911

1. 12 g Woleeu 321U (WOlN: +856 20 78 956 646

2. 1110 2300 Stangy 381N Wln: +856 20 22 457 772



{su2yu Your Name/Email Address (Jug 2930ute] way (Uo2938ute], 80U Incoming

mail server / Outgoing mail server (SMTP) «luTdidJeu mail.mof.gov.la gou User

Name/Password cJuti188cwo wz azdinTolfiueey wdofRn More settings. ..

2

POP and IMAP Account Settings
Enter the mail server settings for your account.

I
User Information
Your Mame: MR XAIYA PHETNION
Email Address: xaiya@mof.gov.la
Server Information
Account Type: POP3
Incoming mail server: mail.mof.gov.la

Qutgoing mail server SMTFE | mail.mof.gov.la
Logon Information

User Name: xaiya@mof.gov.la

Passwaord: EkEE R

Remember password

I:I Require logon using Secure Password Authentication

[5PA)

SR

Test Account Settings

‘We recommend that you test your account to ensure that
the entries are correct.

Test Account Settings ...

Automatically test account settings when Mext
is clicked

Deliver new messages to:

© New Outlook Data File
() Existing Outlook Data File

) More Settings ...

< Back Mext = Cancel Help

fin Tab Outgoing Server AintAsn My outgoing server (SMTP) requires authentication >

Logon using Joutuo «ay azdin Tob Guceg wdo fin Tab Advanced
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Usuayumusurcdofin OK
;3 Internet Ema [;:'.ft'“;l-:-

General] Outgoing Server :d\ranced 3

H My outgoing server [SM B FequIres aUthentication

O Use same settings as my incoming mail server
© Log on using
User Mame:  xaiya@mof.gov.la

Password: i

H Remember password

|_IRequire 5ecure Password Authentication [SPA]

O Log on to incoming mail server before sending mail

OK Cancel

Q Internet Email Settings

General Outgoing Server Advanced

Server Port Numbers
Incoming server (POP3): 995 Use Defaults
This server requires an encrypted connection (SSL/TLS
Outgoing server (SMTP): 465
Use the following type of encrypted connectj
Server Timeouts
Short * Long 1 minute

D Leave a copy of messages on the serve
Remove from server afte 14 = days

Remove from server when deleted from 'Deleted Items

_ly n1UGin Leave a copy message on
the serve gan wluils 1ddISiwo
#3000 aNc8S wtSe) Outlook 299

(§1990uc93

N

11
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winddeuayuAn s fin Next >
A Add Account *

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information Test Account Settings

Your Name: MR, ¥AIYA PHETHION We recommend that you test your account to ensure that
the entries are correct.

Email Address: xaiya@mof.gov.la

Server Information
Test Account Settings ...

Account Type: POIP3

Incoming mail server: mail.mof.gov.la ﬂiuctl?cT:Eicallytest account settings when Mext
Outgoing mail server (SMTFE | mail.mof.gov.la Deliver new messages to:

Logon Information o Mew Outlook Data File

User Mame: xaiya@mof.gov.la () Existing Outlook Data File

Password: EEE R R RER Browse

ﬂ Remember password

I:I Require logon using Secure Password Authentication

SPA]
(5PA) Maore Settings ...

< Back Cancel Help
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v o

wotBiudzuou mIgnUzuoucdo, Wi “Close”

POP and IMAP Account Settings
Enter the mad server settings for your account.

User Information Test Account Settings
| Test Account Settings 8} your account to ensure that
3
Congratulations! All tests completed successfully. Click Close to Stop
S continue.
.

Tasks  Errors ipunt settings when Next

Tasks Status
iL ‘/loq onto incoming mail server (POP3) Completed
\/Senalest e-mail message Completed
F
(SPR)

More Settings ...

ok [ Net> | conce

caowdzAinniatgul, forclunuddn wdofnn Finish.

Add Account

You're all set!

We have all the information we need to set up your account.

Add another account... |

o [Tl ]

13
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@ Mail

General

@ The following profiles are set up on this computer:

v
Add... Remove Properties Copy..
‘When starting Microsoft Cutlook, use this profile:
O Prompt for a profile to be used
OAIways use this profile
Xaiya PHETHION ~
oK Cancel Apply




Ain E deiusan Aoliunidr Outlook (diegenmi Microsoft Outlook wdofincasn
outlook

@ wom oames o o fods 0 b wn¥ & - M)

Best match

e (o ,
Apps Outlook
Microsoft Office Outiook 2007
Settings @ New Emai Message

g mprove Narrator in some apps

 (expenmentat) @ e vessng
o W @ Newconsct 55 oo
17 Chak ot e “ Search Foklers o Tre e o e comecied o s e ey et
G e | gty
Hy The tamet pancisal rame i incomect
@ Outak for Windows > ey Centeze .

Do you mart o comns ingthi severd
Search the web " =

Q outlonk - See mors cesec resl > '
Q outiook login

Q. outiook email

File Home  Send/Receive  View Help  Adobe PDF

9 NewEmail ~ | B NewMeeting | [0 Delete ~ 1 Archive [ Move~ | €3 Reply €) ReplyAll —> Forward | BMoveto:?  —> ToManager ~ | [ Unread/Read S8~ [~ | SearchPeople
<
T Al Unread ByDate v 1
Inbox 18~ Today [=
Sent ltems

Microsoft Outlook
Deleted ltems Microsoft Outiook Test Message 10:12 AM
This s an email message sent

vxaiya@motgov.la viengsavanh@mof.gov.a

Inbox 18 test23-1:2024 2370172025
Drafts hi <end>
Sent Ite -
entitems Xaiya PNO
Deleted Items testettttittttttttttt 26/09/2024
ittt <end-
Junk Email
Outh .
Htbex Xaiya PNO
RSS Feeds 86 Bty 24/09/2024

Search Folders Jshehsend:

Xaiya PNO
testtitt

- . 24/09/2024 E
:ig:gyggigggggggggg 24/09/2024 Select an item to read
nucIantgnIo cludduvwiiaingo souajfintd guatgsSiuo windncga?8 Microsoft

Outlook t¢cle) Uadutiey owiu Browser Wollougiils way vdingm Tobynas.
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1. 2uneumuiRyuamaziudiuoigenygoygaiu Microsoft Outlook

1. @0931&9 Control panel tdiacgatdAinrazdu (1&o1319000 Jruu 2 UIR) (Dnnidg
Control panel @ity Account Email

2. amnbutFcSendsdr Mail (Microsoft Outlook) >Add..ﬂ9n§c§°ﬁé3m > 0K

v N > Control Panel > All Control Panel items

Adjust your computer's settings

»
S )t. Backup and Restore L BitLocker Drive General
AutoPlay e ¥ e ntial Manager
L o Y ¥ (Windows 7) Encryption < =
I m The following profiles are set up on this computer:
- Date and Time b Default Programs 73 Device Manager >f Access Center
' File Explorer Options & File History A Fonts l et Options
Lenovo - Microphone h T 2 ork and Sharing
Keyboard ( Mail (Microsoft Outlook) —
e y s - _* ( ’ r
~ \
& Phone and Modem ; Power Options P | Programs and Features n
£ When starting Microsoft Outiook, use this profile:
Prompt for a profile to be used
RemoteApp and Deskto
." i P ‘ Security and Maintenance ) Sound © Always use this profile Center
¥ Connections
> . dws Defender
m System :  Taskbar and Navigation g Troubleshooting i
oK Cancel
5* Windows Mobility Center e Windows Tools 8 Work Folders
D New Profile 4 X
3 Create New Profile 3

Profile Name: Cancel

iyo PHETNION
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{su2yu Your Name/Email Address (Jug 2930ute] way tuo2e3fuie), 80U Incoming mail

Tcdesn “Manual setup or additional server types” o0 “Next”
(Jen “POP or IMAP” «dofin “Next”

Add Account X

Add Account X
Auto Account Setup

Manual setup of an account or connect to other server types. o S

() £-mail Account
() Outiook.com of Exchange ActiveSync compatible service
Connect to 3 senice such 35 Qutiook.com to access email, calendars, contacts, and tasks
(® POP or IMAP
Connect to a POP of IMAP email account
I (® Manual setup or additional server types I
< Back Not > Cancel

server / Outgoing mail server (SMTP) «luTdidou mailold.mof.gov.la 201 User

Name/Password Ui 1g8(w0 Ay azfinazdusiwaciafiuee) «wdofin More settings. ..

_i Add Account

| POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information Test Account Settings

Your Name: MR XA1YA PHETHNION ‘We recommend that youtest your account to ensure that
the entries are correct,
Email Address: xaiya@mof.gov.la

Server Information 1
Test Account Settings ..,

Account Type: POP3 -

Incoming mail server: mailald.maf.gov.la ﬂgutgmahcally test account settings when Next
-mat.gav. is clicked

Outgoing mail server (SMTPE: | mailold.mof.gov.la Deliver new messages to:

Logon Information o Mew Outlook Data File

User Wame: xaiya@mof.gov.la () Existing Outlook E.:Iata File |

Password: F A —— Browse

[ B Remember password

I:I Require logon using Secure Password Authentication

[SPA) Mare Settings ...

< Back Mext = Cancel Help
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fin Tab Outgoing Server AintAsn My outgoing server (SMTP) requires authentication >
Logon using Joudtua tay zdinch Aucey wdo fin Tab Advanced
Jeugyuniusucdofino OK

3 Intermet Ema t:‘,“" gs x|

General | Qutgoing Server Rhdvanced 3

H My outgoing server (SMTF] requires Suthentication f
O Use same settings as my incoming mail server
o Log on using

User Name: |xaiya@mof.gov.la

Password: | *Feseeess

H Remember password

|__|Require Secure Password Authentication (5PA)

O Log on to incoming mail server before sending mail

OK Cancel

:D Internet Email Settings

General Outgoing Server Advanced

Server Port Numbers

(4
n1wtin Leave a copy message on the
Incoming server (POP3): 995 Use Defaults ﬂw
8 This server requires an encrypted connection (SSL/TLS
Outgoing server (SMTP): 465

serve 99N «Uuio RIS UDNIITN 1IN
Use the following type of encrypted con; CB Uq\cﬁgj Outlook eejcasja‘utej
Server Timeouts

Short * Long 1 minute

[3 Leave a copy of messages on the serve
Remove from server afte 14 =

Remove from server when deleted from ‘Deleted Items

¥}

OK Cancel

Z|
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wiudydeuayuFIAn e Ao Next >
B Add Account >

POP and IMAP Account Settings
Enter the mail server settings for your account,

User Information Test Account Settings

Your Mame: MR XAIYA PHETMICN ‘We recommend that you test your account to ensure that
the entries are correct,

Email Address: xaiya@mof.gov.la

Server Information
Test Account Settings ...

Account Type: POIP3 ~

Incoming mail server: mailold.mof.qov.la ﬂgutpmatlcally test account settings when Next
' -gav. is clicked

Qutgoing mail server (SMTF}: mailold. mof.gov.la Deliver new messages to:

Logon Information o Mew Outlook Data File

User Mame: xaiya@mof.gov.la () Existing Outlook Data File

Password: *aauu*****aaul Browse

B Remember password

I:I Require logon using Secure Password Authentication

SPA]
(5PA) Maore Settings ..

< Back Cancel Help

18
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P

wdoatBiudzuoy ndgmdzuoucao, Wifn “Close”

POP and IMAP Account Settings
Enter the mad server settings for your account.

User Information Test Account Settings
Test Account Settings s} your account to ensure that
Congratulations! All tests completed successfully. Click Close to Stop
continue.
gpunt settings when Next
Tasks  Emors 9

Tasks Status

~/luq onto incoming mail server (POP3) Completed
‘/Send test e-mail message Completed

(SP)

More Settings ...

o

(AoRTUzANMUIIE UL, TOINATUNMUSAIN wdofin Finish.

Add Account X
@ mail
You're all set! General
We have all the information we need to set up your account.
| The following profiles are set up on this computer:
v
Add... Remove Properties Copy..
When starting Microsoft Qutlook, use this profile:
O Prompt for a profile to be used
Add another account... | © Anways use this profile
Xaiya PHETNION b

19
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A @ deiusan otiunidr Outlook wIofintden outlook

<« @ Apps  Documents Web  Settings folders ¢ ®» 2T A o
Best match
| Ot [i |
Apps Outlook
App
Microsoft Office Qutiook 2007 >
&8 Outlock (new) > @ open
Settings R New Emai Message
@R New Appontment
Improve Narrator in some apps S
= (expenmental) R Mew Meeting
@ Cloud Search settings > @ new contact
R New Task
Store
@ Outlcok for Windows >

Search the web

Q. outiook - See more caarch results 5>
Q. outiock login >
Q, outiook email >

EE— e
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